DFA TRIP OPTIMIZER SYSTEM (TOS)
DECISION FLOW CHART


[bookmark: _GoBack]*Please be aware that the TOS MUST be utilized only when a pool car is not available for use.  In those instances, complete the TOS Calculator in order to receive reimbursement, unless an emergency has occurred.


Is a Pool Car Available?


Yes


Use the Pool Car for authorized travel


Use Privately Owned Vehicle (POV) and receive $.18 per mile 


No* 


Use DFA TOS to determine lowest cost mode of travel


Obtain quote for rental car for authorized travel 


Use POV for authorized travel and receive $.545 per mile


If this is the lowest cost mode of transportation and POV is taken, traveler may be reiumbursed the total cost of the rental


If this is the lowest cost mode of transportation, traveler will be reimbursed at $.545 per mile


If the total cost of traveling by rental car is less than utilizing a POV, a rental vehicle may be utilized
























